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Preparing for Testing

• Activating your new TIDE account and logging in to TIDE

• Navigating the TIDE interface

• Managing student information and test settings

Administering Tests

• Monitoring test progress

Objectives



Follow the activation link in your email.

Create a password for TIDE that meets the password 
requirements:

◦ At least 8 characters

◦ At least 1 uppercase letter

◦ At least 1 lowercase letter

◦ At least 1 special character

◦ At least 1 number

Submit your new password.

Activating Your Account
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Logging in to TIDE

4



The system has an authentication process that will be 
triggered when you log in from a different device or 
browser or after clearing your browser’s cache. 

If you see this screen, an email containing the code will 
have been sent automatically to your email address.

Enter the code and click Submit.

If you need the code to be resent, click Resend Code.

Logging in to TIDE, continued
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TIDE Home Page
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TIDE Tasks: Preparing for Testing
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TIDE Tasks: Administering Tests
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TIDE Banner

9



TIDE Banner: Inbox

1

0



Navigation Toolbars
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Help Text
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Quick Search
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Students
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View/Edit/Export Students
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View/Edit/Export Students, continued
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View/Edit/Export Students Results
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Test Settings and Tools
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View/Edit/Export Test Settings and Tools
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View/Edit/Export Test Settings and Tools Results
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View/Edit/Export Test Settings and Tools Results
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Edit Test Settings and Tools
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Either IDEA Indicator/IEP or

Section 504 must be set to 

‘Yes’ for all test settings that 

qualify as accommodations



Edit Test Settings and Tools

23



Upload Test Settings and Tools
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Upload Test Settings and Tools
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Upload Test Settings and Tools
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Upload Test Settings and Tools
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Print Test Tickets
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Print Test Tickets from a Student List

29



Print Test Tickets from a Student List
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All students

Specific 
students



Print Test Tickets from a Roster List
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Print Test Tickets from a Roster List, continued
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All rosters

Specific 

rosters



Print Test Ticket View
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Print Test Settings View

34



Monitoring Test Progress
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Plan and Manage Testing
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Plan and Manage Testing Results



Which students have not yet tested?

Which students need to test in the next five days?

Which students have paused tests?

Did all students in a test session submit their tests?

Plan and Manage Testing Examples
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Test Completion Rates
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Further Information
Montana Comprehensive Assessment Program Portal

http://mt.portal.airast.org

Montana Comprehensive Assessment Program Help Desk 

mthelpdesk@air.org

1.877.365.7915

Thank You!

Emilia Birdsall

Project Manager, Montana

Cambium Assessment

ebirdsall@air.org

(202) 403-6354

http://mt.portal.airast.org/
mailto:mthelpdesk@air.org
mailto:ebirdsall@air.org

